PLEASE COMPLETE THE FORM BY FILLING IN THE BOXES BELOW


CHIPPING AND DISTRICT MEMORIAL HALL

(Registered Charity Number 521070)

HIRING AGREEMENT

Between the Chipping and District Memorial Hall Management Committee (“the Committee”) and: Organisation (if applicable): 

Name of organisations authorised representative or individual hirer (“the Hirer”):



Name:


Address:


Post Code:


Tel. No:


mail address:

Parts of Premises required:
please indicate areas required by placing an x in the corresponding box 
Main Hall 

Foyer
Kitchen 






Brabins Computer Suite 
Upper Meeting Room 
Changing Rooms 


Purpose of Hiring:


Private /Public event (delete as appropriate)
Approximate Numbers in attendance: 


Period of Hiring:
Date(s):
Day:

 Time;
From:
To:


Licensed Bar Required
Yes
No          (Available between 11am-12midnight)
A corkage fee of £2.00 per bottle will apply where clients wish to bring their own drinks onto the premises and have requested the Village Hall bar to be open.

Make up of Guests (age group etc)


Music Type:
From:
To:


Hiring Fee: £
Deposit £
(payable on booking)


Balance: £
(payable on or before the conclusion of the event for which the Hall is hired)

I agree to be present during the above hiring, and have read and agree to abide by the conditions of hire outlined below.
Signature

Please return this form together with the appropriate deposit to:

The Manager, Chipping & District Memorial Hall, Garstang Road, Chipping, Preston PR3 2QH

All Cheques to be made payable to: Chipping and District Memorial Hall


Confirmed on behalf of the committee:
CONDITION OF HIRE OF CHIPPING AND DISTRICT MEMORIAL HALL 

1. THE HIRER will remain on, and be responsible for, the supervision and care of the premises (that is the rooms hired and common areas of the hall,) their fabric and contents, during the period of hiring.

2. THE HIRER will be responsible for the supervision and care of all occupants of the hall premises during the period of the hiring. The hirer will be responsible for supervising the behaviour of all persons using the premises, whatever their capacity including proper supervision of car-parking arrangements particularly so as to avoid obstruction of the highway.

3. IT IS THE RESPONSIBILITY OF THE HIRER to set up rooms in the format required prior to the commencement of the hiring. (Please seek our guidance on access times and assistance available for undertaking this task.)

4. IT IS THE RESPONSIBILITY OF THE HIRER to ensure that they are fully conversant with the Fire & Evacuation procedures of the hall prior to the commencement of the hiring. (Please seek our guidance on this issue in advance of the hiring.)

5. THE HIRER shall not use the premises for any purpose other than that described in the hiring agreement and shall not sub-let the premises. They shall not use or allow the premises to be used for any unlawful purpose or in any unlawful way. They shall not do, or bring onto the premises anything, which may endanger the premises or render invalid any insurance policies relating to the premises.

6. THE HIRER shall be responsible for obtaining such Licences as may be needed whether from the Performing Rights Society, Phonographic Performance Ltd or otherwise. (Please seek our guidance on this issue in advance of the hiring.)

7. THE HIRER shall ensure that nothing is done on or, in relation to, the Hall in contravention of the law relating to gaming, betting and lotteries.

8. THE HIRER shall comply with all conditions and regulations made in respect of the Hall by the Fire Authority, Local Authority, Local Magistrates Court or otherwise, particularly in connection with any event which includes public dancing or music or other similar public entertainment or stage plays.

9. THE HIRER shall, if preparing, serving or selling food observe all relevant food health and hygiene legislation and regulations.

10. THE HIRER shall ensure that any electrical appliances brought into the Hall and used there, either by him or on his behalf, shall be safe, in good working order, and used in an appropriate manner.

11. THE HIRER shall indemnify the Committee for the cost of repair, of any damage done, to any part of the Hall, (including the curtilage thereof,) or the contents of the Hall, which may occur as a result of the hiring.

12. THE HIRER shall ensure that, with the exception of guide dogs, no animals are brought into the Hall.

13. AT THE END of the hiring the HIRER shall be responsible for leaving the premises hired in a clean and tidy condition, properly locked and secured and any furniture temporarily removed from their usual positions properly replaced. ALL BINS are to be emptied into black bin bags and placed outside at the rear of the hall. ANY ADDITIONAL CLEANING NECESSARY WILL BE CHARGED TO THE HIRER.

14. IF THE HIRER wishes to cancel a booking before the date of the event and the Committee is unable to conclude a replacement booking, the question of the repayment of any deposit already paid, or the further payment of any additional fee or fines shall be at the discretion of the Committee.

15. IN THE EVENT of the Hall or any part thereof being rendered unfit for the use for which it has been hired, the Committee shall not be liable to the hirer for any resulting loss or damage whatsoever.

16. THE COMMITTEE reserves the right to refuse a booking without notice or to cancel this hiring agreement at any time either before or during the term of the agreement upon giving 7 days notice in writing to the hirer, and any deposit shall be returned.

The booking of the Hall by the Hirer indicates acceptance of all of the above conditions of hire. These conditions may not be varied in any way except with the prior written approval of the Chairman of the Committee.
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